[bookmark: _2bn6wsx]DRAFT COURSE PLANNING DOCUMENT
[bookmark: _qsh70q]
[bookmark: _gjdgxs]Course Number/Name:	
[bookmark: _30j0zll]Instructor:
Department/School:	

STUDENT INFORMATION AND COURSE CONTEXT
[bookmark: _3znysh7]List what you know about your students, their usual year/majors, typical gaps in knowledge/skills/performance that you have noticed in the past. List key aspects of the course such as prerequisites, goals it must accomplish in the major/curriculum, expected availability or lack of resources for fall, etc. 




[bookmark: _3rdcrjn]COURSE DESCRIPTION
[bookmark: _26in1rg]Describe your course in an engaging, welcoming way, including a description of the planned course delivery method (1-3 paragraphs)





[bookmark: _1ksv4uv]COURSE LEARNING OUTCOMES
[bookmark: _44sinio]Describe what students will be able to do by the end of this course (5-8 measurable outcomes with action verbs)
By the end of this course, you will be able to:
1.  



[bookmark: _2jxsxqh]ASSESSMENTS, ACTIVITIES & GRADING SCHEME
[bookmark: _z337ya]How will you assess whether students have met the course learning outcomes? What products or materials will students produce to demonstrate their knowledge and skills? What course activities will you use to develop student knowledge and skills in phases with feedback and time for correction? Consider formative (ungraded) and summative (graded) activities and assessments.
Remember: in online or hybrid courses, more, smaller assessments are recommended, rather than only one or two high-stakes assignments. 
	Learning Outcome(s)
	Assessment
	Related Activities
	% of Grade

	Ex. 1, 2, 4
	Ex. Presentation
	Ex. Draft slides, practice presentation
	Ex. 50%

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _3j2qqm3]COURSE STRUCTURE
[bookmark: _q56agp4nshw]Describe the structure of the course (what the weekly schedule will generally be like, when are labs, how should students prepare for class sessions, are their specific days when assignments are due)

[bookmark: _qgt7vu9vkw86]
[bookmark: _v3ebxv4u9i3h]STUDENT ENGAGEMENT STRATEGIES
[bookmark: _1y810tw]How will you ensure that students are engaged with the content, with their peers, and/or with you?



[bookmark: _4i7ojhp]COURSE COMMUNICATION PLAN
[bookmark: _2xcytpi]How will you and/or your TAs communicate with students, and how often will you do so? How and when will you be available for student questions? Consider written and verbal, asynchronous and synchronous communications. 



[bookmark: _1ci93xb]COURSE OUTLINE
[bookmark: _3whwml4]Provide a working title, topic summary, learning outcomes, assessment strategy, and notes about materials needed for each unit or week of the course.
For content materials, consider physical texts, e-texts, articles, existing video materials, blog posts/websites, and finally if necessary, consider video materials you would create. Also consider software/tool needs, other supplies needed. 

	Unit #: Title (dates)

	Topics
	Learning Outcomes
	Assignments/activities
	Materials needed

	
	
	
	



Copy the table above as many times as needed until you have a table for each unit of your course.
Duke Learning Innovation 	1
Duke Learning Innovation 	2
