
Importing a Survey Template into Qualtrics 
 
 

1. Download the Qualtrics version (QSF file) of the template you want to use from this 
site. Be sure to note where your computer saves the file. 

2. Navigate to duke.qualtrics.com and log in to your account. If you do not already have 
a Duke Qualtrics account, follow these instructions to create an account. 

3. If you are not already on the Projects page in Qualtrics, navigate there by clicking on 
the XM logo in the top left corner. Click on the blue “Create new project” button on 
the right. 

 

 

 

4. Click Survey, then Get Started. 
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5. Enter a name for the survey. 
 

 

6. Select Import a QSF file from the drop-down menu. 
 
7. Click Choose File to browse for your survey file on your computer. 
 
8. Click Create project. 

 
 

After clicking “Create project,” you’ll be taken to the Survey tab where you can begin editing 
your survey.  

Places where you’ll need to add your own information appear in yellow highlight in the 
survey. 
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